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1. Hacrosimee Ilonoxenue ompenensieT MTOPAIOK YBEIOMJICHHS pPaOOTHUKAMH
MBJIOY n/c «AneHpkmii 1BeTO4YeK» X. HoBocamkoBckuii (manee — paOOTHHKH)
paboromarenss B gune pykoBomutens ~ MBJIOY n/c  «ANleHBKUH IIBETOYEK» X.
HoBocankoBckuii 0 ¢akrax oOpamieHuss B LeNsIX CkioHeHus padbotHukoB MBJIOY n/c
«AneHpKMM 1BETOYEK» X. HOBOCAIKOBCKMM, K COBEPIICHUIO KOPPYHLMOHHBIX
IIpaBOHAPYIIEHUI, IEPEUYEeHb CBEJIEHUMN, COAEPKAUIUXCS B YBEJAOMIICHUSAX, OPTraHU3ALNIO
MPOBEPKH 3TUX CBEJECHUMN U MOPSAIOK PErUCTPaAUU YBEIOMIICHUH.

2.B yBegomsieHuu o (akTe oOpalieHusi ¢ IeJbl0 CKIOHEHUs pabOTHHKa K
COBEPILIEHUIO KOPPYILHUOHHBIX MPABOHAPYIICHUN (fajsiee — YBEJOMIICHUE) JOJKHBI
COJIEPXKAThCSI:

3.1. HaumeHoBaHuUe NOKHOCTH, (paMUiIMs, UMsl, OT4eCTBO pykoBoautenss MB/IOY
n/c «AneHbkuil BeTouek» x. HoBocaakoBCKuii.

3.2. ®amwius, UMsi, OTYECTBO U JIOJDKHOCTh PaOOTHHKA, MTO/IABILIEr0 YBEIOMIICHHUE.

3.3. CBegeHuUs 0 TOM, B YEM BBIPAXKEHO CKJIIOHEHHE K COBEPIICHUIO KOPPYNIIUOHHBIX
IIPAaBOHAPYLICHUMN.

3.4. ®amunus, uMs, OTYECTBO, JOJDKHOCTh Jnma (7ui), OOpaTUBILIETOCs
(oOparuBIIMXCA) K PaOOTHUKY B LEJSIX CKIOHEHHUS €r0 K COBEPLIEHUIO KOPPYHIIMOHHBIX
IIpaBOHAPYIICHUI, HAUMEHOBAHUE IOPUIWYECKOr0 JHUIa OT MMEHUM WIM B HMHTEpecax
KOTOPOTo, JUIo (Jinia) oopatuiioch (00paTUIMCh) K paOOTHUKY B LEJSX CKIOHEHUS €Tr0 K
COBEPILIEHUIO KOPPYNIIMOHHBIX MPABOHAPYILICHUH.

3.5. Mecrto, nara u Bpemsi, COCOO CKJIOHEHMSI K COBEPIICHUIO KOPPYHIIMOHHBIX
npaBoHApyIIeHUH (MOJKYM, yrpo3a, ooemanue, oOMaH, HaCUJIME U T.]1.), OOCTOSTEILCTBA,
KOTOPBIMU COINPOBOXKAAIOCH CKJIOHEHHE pabOTHMKAa K COBEPUICHHIO KOPPYIMLMOHHBIX
npaBoHapyUIeHU (TenedOoHHBIN pa3roBOp, JIMYHAs BCTpeda, MOYTOBOE OTIPABICHHUE U
T.J.).

3.6. JleticTBusi, TpEANpPUHATHIE PAOOTHHUKOM B CBSI3U C OOpaIlleHHEM C IIEJbIO
CKJIOHEHHMSI €r0 K COBEPILIECHHUIO KOPPYILMOHHBIX IPABOHAPYIICHHH (fanee — oOpallieHue).

3.7. Ilonnuck pa®OTHUKA, MOAABILIETO YBEIOMIJICHHE, paclIM(ppOoBKa MOIINUCU U
JlaTa COCTaBJICHUS YBEIOMIICHHS.

4. YBenoMieHue coCTaBisieTca 1o ¢gopme, coiaepxkalieiicss B npuiaoxxkeHud Ne 2 k
HACTOSIIIIEMY MTPUKa3Y.

5. PaboTHUK mpeacTaBisieT YBEIOMIICHHE B KaJpoOBYIO Ciyk0y (paOOTHHKY,
OTBETCTBEHHOMY 3a KaJpOBYI0 pabOTy) He Mo3jaHee padodero AHs, CIASAYIOIIETo 3a JHEM
oOpareHus.

[Tpu HaxoXxaeHUN pabOTHHKA B KOMaHAMPOBKE, OTIIYCKE, BHE MECTa IMPOXOXKICHUS
CIIyObl TIO HHBIM OCHOBAHHSM, YCTAHOBJICHHBIM 3aKOHOJATEILCTBOM Poccuiickoi
®enepauny, pabOTHUK O00SA3aH MPEACTABUTH YBEJAOMJICHHE B JIEHb NPHUOBITUS K MECTY
IPOXOXKACHUS CITYKOBI.

6. KypHnan yyera yBemomJieHHM O (akTax oOpalieHusi C UEIbI0 CKIOHCHHS
pabOTHUKOB K COBEPIIECHUIO KOPPYNLUMOHHBIX MPAaBOHAPYLIEHUH BeneTcad KaJapOBOU
ciyxk00i  (paOOTHMKOM, OTBETCTBEHHBIM 3a KaJpoByk pabory) mo ¢dopwme,
MPEyCMOTPEHHON mNpuiiokeHueM Ne 3 K HacTofAlIeMYy MpUKa3y. YKa3aHHBIA >KypHal
JIOJIKEH OBITh MPOILIUT, CKPEIUICH M€YaThi0 U UMETh POHYMEPOBAHHBIE CTPAHHULIBI.

7. KanpoBass ciyx0a (paOOTHMK, OTBETCTBEHHBIM 3a KaJpoOBYIO padoTy)
HE3aMeIJUTENbHO, B MPUCYTCTBUU PAOOTHHKA, PETUCTPUPYET YBEIOMJICHUE B KypHaje



ydeTa yBEIOMJICHHH W HE To37aHee pabodero JHs, CIEAYIONEro 3a JHEM PETUCTpaIluu
yBeZoMIIeHus, tiepeaaer ero pykoBoautento MBJIOY n/c «AneHbkuil TBETOYEK» X.
HoBocankoBckui.

8. PykoBoauTtenp B TeueHue 2 pabouMx AHEH paccMaTpuBaeT YBEIOMIICHHE WU
MPUHUMAET PEIICHUE O MPOBEJCHUU MPOBEPKU CBEACHUMN, COACPKAIMUXCS B YBEIOMIICHUU
(manee — mpoBepka). JlanHoe penieHrue opopMIISIETCSl B BUAE PE30JTIOIIUUA PYKOBOIUTEIIS.

9. Ha ocHOoBaHMUM peIIeHUS PYKOBOAMUTENSI O MPOBEJACHUU IPOBEPKH, KaApoBas
ciyx0a (paOOTHUK, OTBETCTBEHHBIA 3a KaJpOBYIO paboTy) B TeueHHe 3 pabouyux Heu
pa3pabaThiBaeT, COTJACOBBIBACT M MPEACTABISCT HA MOAMUCH PYKOBOAMUTENIO IMPOEKT
MIpUKa3a O NPOBEJACHUU MTPOBEPKH.

10. [Ipuka3 pyKOBOAUTENSL O IPOBEACHUU MTPOBEPKH JIOJKHO COJIEPKATH:

10.1. Pemrenue o mpoBeIeHUU MTPOBEPKU C YKa3aHUEM (paMUINH, UMEHH, OTYECTBA U
JOJDKHOCTH paOOTHHKA, TIOJIABIIET0 YBEJOMIICHHE, JaThl PETUCTPAIIUN YBEIOMIICHUS.

10.2. Csenenus o pabotauke (padoraukax) MBJIOVY n/c «AneHbKUi IBETOYEK» X.
HoBocankoBckuid, KOTOpOMYy (KOTOpbIM) TIOPYYE€HO MpOBEACHHE NpPOBEpKH. Jlis
MPOBEJICHUS MPOBEPKU MOXKET OBITh CO37aHa KOMHCCHUS U3 paOOTHUKOB (yKa3aTh MOJHOE
HAaUMEHOBAHUE YUPEIKICHUS WU IPEATPUSITHS).

10.3. Inbie cBeneHus, MPeayCMOTPEHHbIE HOPMATUBHBIMU TIPABOBBIMU aKTaMU
Poccuiickoit ®@enepanuu, PocToBCckoN 001aCTH, MyHUIIUITATIBHBIMU TTPABOBBIMU aKTaMU
MapTBIHOBCKOIO panioHa.

11. TIpoBepka HE MOXKET MPOBOAUTHCA PAOOTHUKOM, MOJABIIMM YBEIOMIICHHE, a
Takke pabOTHUKOM, yKa3aHHBIM B YBEJOMJICHHMHM B KadecTBE JIMIa, OOpaTUBIIETOCs C
1EJIbI0 CKJIOHEHHS K COBEPIICHUIO KOPPYIIIMOHHBIX NMPABOHAPYIIIEHUH, UK paOOTHUKOM,
HEIMOCPEACTBEHHO MOJYMHEHHBIM YKA3aHHBIM JIULIAM.

12. IIpoBepka moipKHA OBITH IIpoBeeHA B TeueHne 30 KalleHIapHBIX JHEH CO JTHS
peructpanuu yBemomsieHus. Cpok TpOBEIEHUS MPOBEPKH MOXKET OBITh OIHOKPATHO
npojyieH He Oosee yem Ha 30 KaJleHTApHBIX THEH C COTrjacusl TUPEKTOpa MPH HATHYUU
MOTHUBHPOBAHHOTO 0OpailleHusi pabOTHUKA, KOTOPOMY MOPYUEHO MPOBEECHNUE MPOBEPKHU.

13. IIpoBepka NpOBOANUTCS ITYTEM:

13.1. Onmpoca paOoTHHKA, TIOJABIIETO yBeIOMJIEHHE, Julia (1), 0OpaTUBIIETOCS
(oOpaTuBIIMXCS) K PAOOTHUKY C IEIbI0 CKJIOHEHHUS €r0 K COBEPIICHUIO KOPPYMIITMOHHBIX
MpaBOHAPYIICHUH, WHBIX JHIl. [l TpoBejeHUs ompoca JullaM, HE SBISIOITAMCS
pabotaukamu MBJIOY n/c «AneHbkuii 11Betodek» X. HoBocaakoBCKui, HampaBiIstoOTCI
MUCbMEHHbIE TIPUTJIAlIeHHs. SIBKa yKa3aHHBIX JUIL SIBIIsIETCS JOOPOBOJIBLHOM.

13.2. U3yueHuss AOKYMEHTOB M NPEAMETOB, BHUACO- W (WIM) ayaHO3aluCeH,
CBSI3aHHBIX C OOpaIlieHuEeM.

13.3. HampaBiieHHsI 3ampocoOB B TOCYJApCTBEHHBIE OpraHbl, OpraHbl MECTHOIO
CaMOYTIPaBJICHUSI W OpPTraHW3allid [JJIs BBIACHEHHS OOCTOSTEIHCTB, CBSI3aHHBIX C
oOpalieHueM.

14. Tlo pesynbratam ompoca, IpeRyCMOTPEHHOro mnoamyHkTtom 13.1 mynkra 13
Hacrtosero [lomoxkeHus, COCTaBIAIOTCA OOBSICHEHUS ONMPOIIeHHOTO Juia. OObsICHEHUS
MOTYT OBITb COCTAaBJIEHBI OIpPAIIMBAEMBIM JIUIIOM COOCTBEHHOPYYHO, JHMOO JIMIIOM,
MpOBOAUBIIUM ONpoc. OOBACHEHUS TMOJMUCHIBAIOT OIpalIMBaeMOe JIMIIO U JIMIO,
MIPOBOJIMBIIIEE OTIPOC.



15. Xon u pe3ynbTarbl M3y4€HUS JIOKYMEHTOB W MPEIMETOB, BUIACO- U (WJIM)
ayJIMo3anuceil, CBsI3aHHBIX ¢ 00paleHueM, IPeIyCMOTPEHHOTO MOANYHKTOM 13.2 myHKTa
13 Hacrosimero IlosmoxkeHus, oTpaxaroTcs B mpoTokosax. IIpoTokon mnoanmuceiBaeT
pabOTHUK, MPOBOIMUBILHIA U3yUYEHUE.

16. O pe3ynpTarax IPOBEPKU COCTABIISIETCS AKT.

17. AT 0 pe3ysbTaTax MpOBEPKHU JTOKEH COJIEPKATh:

17.1. ®amunuto, UMsi, 0OTYECTBO, JOJDKHOCTh PAaOOTHHKA, MOJIABIIETO YBEIOMIICHHUE,
JIaTy PErucTpaluy yYBEJOMIICHHUS.

17.2. PekBU3UTHI NpHKa3a PyKOBOJWUTENSA, HA OCHOBAHUHM KOTOPOTO IPOBOAMIACH
MIPOBEPKA.

17.3. CBenenust 0 paboTHHUKAX (JTUIAX ), TPOBOJUBIIUX MPOBEPKY.

17.4. ConepxxaHue yBeJOMIICHUS.

17.5. Ilepeyenp, onucaHue U pe3yJbTaThl MEPONPHUATHI, NMPOBENECHHBIX B XOJE
IIPOBEPKHU.

17.6. BeIBOZ O TOCTOBEPHOCTH CBEACHUM, CONEPIKAILNXCSA B YBEAOMIICHUH.

18. AKT 0 pe3ynbTaTax MPOBEPKU MOJMNUCHIBAET (TOAMUCHIBAIOT) pPaOOTHUK
(paOOTHMKHM, HHBIE JIMIA), MPOBOAMBUIMI (IIPOBOJMBILKE) MPOBEPKY, U YTBEPKIAET
PYKOBOJIUTET.

19. B ciyuae ecnu CBeneHUs, COJAEpXKAIIUMECs B YBEIOMIICHUW, HPU3HAHBI
JIOCTOBEPHBIMH, W MMEIOTCS OCHOBAHMS IOJIaraTh, YTO OHHU COJAEpPKaT JIaHHbIE O
COBEPIIEHHOM KOPPYILMOHHOM HWJIM WHOM IPaBOHApYIICHUH, MaTepualbl MPOBEPKH
HaIpaBIIIIOTCA IO MOABEJOMCTBEHHOCTH OpraHaM WM JOJDKHOCTHBIM  JIMIIAM,
YIOJIHOMOYEHHBIM IPUHUMATh PELIEHUE O BO30Y)K/IEHUHU YrOJIOBHOTO Jieja WK Jena 00
aIMUHUCTPAaTUBHOM  IIpaBOHapylleHUMW. HampaBineHue  yKa3aHHbIX  MaTEpHAIOB
OCYILECTBISIETCS] MMUCbMOM JUPEKTOPOM HE MO37HEe 4YeM uepe3 2 padouux JHSA CO JTHS
YTBEPKJICHUS aKTa O PEe3yJIbTaTax MPOBEPKH.

20. I3 maTtepuanoB NPOBEPKH KOMIUIEKTYETCS IpOBepodHOe aeno. [IpoBepounoe
JIEJ0 JOJKHO COAEPKATh:

20.1. Onuch TOKYMEHTOB.

20.2. YBenoMIIeHUE, PEIICHUE JUPEKTOPA O MPOBEACHUN POBEPKH.

20.3. Konuro nmpukaza JupeKTopa o0 MPOBEIEHUN IPOBEPKHU.

20.4. JIokyMEHTBI O POUIEHUU CPOKA ITPOBEIAECHHUS IPOBEPKHU.

20.5. OObsACHEHHS] ONPOILIEHHBIX JIMI, TPOTOKOJbl HM3YYEHHUS JIOKYMEHTOB H
MPEIMETOB, BUJICO- U (MJTM) ayIMO03aMMCced, KOMTUHU 3alPOCOB O BBISICHEHUU 00CTOATENHCTB,
CBSI3aHHBIX C OOpAILEHUEM, U OTBETHI HA HUX.

20.6. AKT 0 pe3ynbpTarax MpoBEPKH.

20.7. Konuto cONpOBOAUTENBHOIO MHCbMA B CIy4Yae HaIPaBICHUS MaTepUAJIOB
IIPOBEPKHU B COOTBETCTBHM € IyHKTOM 18 Hacrosimero [lonoxenus.

20.8. IHbIE JOKYMEHTBHI, CBSI3aHHBIE C POBEICHUEM IIPOBEPKHU.

21. B nmpoBepoYHOM [i€n€ IOMKHBI COAEPKATHCS OPUTHMHAIBI JOKYMEHTOB WIH B
cilly4asiX, MpEeAyCMOTPEHHbIX NIyHKTOM 19 Hacrosimero IlomokeHuss W HacTOSUIUM
IIYHKTOM, MX KOIIHUU.

B cnyuae HampaBiieHHs NOAJMHHUKOB MaTe€pUalioB MPOBEPKHM B COOTBETCTBUU C
nyHkToM 18 Hacrosimiero IlonmoskeHusi, B TPOBEPOYHOE JEJIO BKIIOYAIOTCS KOIUU
HaIlpaBJICHHBIX JOKYMEHTOB.



22. KagpoBast ciyx0a (paOOTHHK, OTBETCTBEHHBIH 3a KaJIpoByIO paboTy) He
Mo3/IHEe, YeM 4Yepe3 15 KalleHJapHbIX JHEW CO JHS yTBEPKACHUS aKTa O pe3ylibTaTax
MPOBEPKH OCYUIECTBISET O3HAKOMIICHHE pPAOOTHHKA, MOAABIIETO YBEAOMIICHHUE, C
MPOBEPOYHBIM JIETIOM IO/ POCIHUChH.

23. Ilpu npoBeieHUH TPOBEPKHU, XPAHEHUU, UCIIOIB30BAHUU U PACIPOCTPAHEHUU (B
TOM 4YHCIIE Tepenayde) MaTepHalioB IPOBEPKU, COJEPKAIIUX TEPCOHAIbHBIC IaHHBIE,
obecnieunBaeTcs coOmtoienne TpedoBannii denepanbHoro 3akona ot 27.07.2006 Ne 152-
®3 «O mepcoHaIbHBIX JIAHHBIX» U WHBIX HOPMATHBHBIX MPABOBBIX aKTOB MO BOIpPOCaAM
00pabOTKU MEPCOHATIbHBIX JaHHBIX.

24. IIpoBepounoe paeno xpanutcss B MBJAOY n/c «ANEHbKHN IIBETOYEK» X.
HoBocankoBckuii.

OpuruHansl JOKYMEHTOB M TIPEIMETOB, BHAECO- U (WIM) ayauO03aIKcel,
MpeAyCMOTPEHHBIX NoAmyHKTOM 13.2 myHkrta 13 Hacrosmero IlonoxkeHus, eciin 3TO He
MPOTUBOPEYHT (efepaTbHOMY W 00JJACTHOMY 3aKOHOATENIbCTBY, MYHHUIIUITATEHBIM
MPaBOBBIM aKTaM M HE HApyIIAeT MpaBa U CBOOOJIBI IpaxaaH U OpraHU3alluil, XpaHsITCA B
MBJIOVY n/c «Anmenpkuii iBeTOYeK» X. HOBOCAaIKOBCKHIA.



IIpunoxxenue Ne 2
OOPMA

yBeoMIIeHHS O (pakTe 0OpalIeHus C Hebi0 CKIIOHEHHUs pabOTHHKA
K COBEPILIEHUIO KOPPYMIIMOHHBIX MPABOHAPYIICHUN

HupekTtopy

(®.1.0.)

(®.1.0., paboTHHUKA)

YBEJIOMJIEHUE
0 (hakTe 0OpaIIeHus C LENbI0 CKJIOHEHHSI K COBEPIICHUIO KOPPYIIIMOHHOTO MPaBOHAPYIICHUS

YBenomisito o gakTe oOpalieHuss Ko MHE « » 20 r. B eNAX CKJIOHEHUS K
COBEPLICHUIO KOPPYIIIHOHHOTO MpaBOHAPYIIEHUS, a WMEHHO

(HCpe‘II/ICHI/ITL, B YCM BBIPAKCHO CKJIOHCHHUC K KOPPYNIIMOHHBIM IPABOHAPYIICHHUAM

B COOTBETCTBHH cO cTarbeil 1 denepanbHoro 3akoHa ot 25.12.2008 Ne273-03 «O mpoTHBOAEHCTBUN KOPPYIILIAN)

T'paXXJaHUHOM (I[OJ'DKHOCTHBIM J'II/II_[OM)
(yxaszpiBaetcst @.1.0., 10MKHOCTH (€CIM U3BECTHO) JIUIa (JTUIT),

obparuBmierocst (00paTUBIIMXCS) K PaOOTHHUKY B IETSX CKIIOHEHHUS €0 K COBEPIICHUIO KOPPYIIIMOHHBIX IPABOHAPYIICHHH,

HauMEHOBaHHE IOPUIMYECKOTO JINIA, OT UMEHH WIIM B HHTEpecaxX KOTOPOTo JHIO (JIUIa) 0OpaTWiINCh K paOOTHHKY

B IICJIAX CKJIIOHCHUSA €0 K KOPPYNIIMOHHBIM HpaBOHapyIHGHI/IHM)

VYkazaHHbI€ IEWCTBHSI MPOU3OILIN MIPHU CIETYIONUX 00CTOATENCTBAX:

(MecTo, 1aTa ¥ BpeMsi 00palleHus], CIIoco0 CKIIOHEHHSI K COBEPILEHUIO KOPPYILIMOHHBIX IIPaBOHAPYIICHHH,

00CTOATENBCTBA, KOTOPBIMH COIIPOBOXKJATIOCH CKIIOHEHHE K COBEPIICHHUIO KOPPYIIIMOHHBIX TPAaBOHAPYIIIEHUH,

YKa3aTb UHBIC CBCACHMA, KOTOPBIMHU pacrojaracTt pa6OTHI/IK OTHOCHUTCJIBHO (l)aKTa O6paHICHI/I${)

B cBsi3u ¢ mocTynuBIIUM 0OpaleHueM MHOU

(omucaTh XapakTep JeHCTBUM paOOTHUKA B CIOKHUBIICHCS CUTYAIINH)

(moamnuce) (®.1.0. paboTHHKA) (mata yBemOMIICHHUS - UUCIIO, MECSI, TOM)



OOPMA

[punoxxenue Ne 3

KypHaja yueTa yBeJIOMJIEHUH o (pakTax oOpaiieHus ¢ 1eIbio CKIOHEHUS PAaOOTHUKOB K COBEPIIEHUIO KOPPYIITMOHHBIX
MIPaBOHAPYIIEHUN

Per. Jlara Jlara HanucaHus @®.1.0. paboTHHUKA, ITOIABIIETO 3aHuMaemast 10JKHOCTh Iloamuce muma, [onmuce paboTHUKA,
Ne perucrpainuu YBEIOMJICHUS YBEIOMJICHUE 3aperucCTpUPOBABIIETO HOJaBIIErO
YBEJIOMJICHUS YBEIOMJICHUE YBEIOMJICHUE




	ПОЛОЖЕНИЕ
	При нахождении работника в командировке, отпуске, вне места прохождения службы по иным основаниям, установленным законодательством Российской Федерации, работник обязан представить уведомление в день прибытия к месту прохождения службы.

	Приложение № 2
	Приложение № 3

